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https://www.clipart.email/download/6099723.html

https://www.clipart.email/download/6099723.html


The Practice 

Inventory Campus Partner Collections

https://www.clipart.email/download/4603670.html

https://www.clipart.email/download/4603670.html


The Process

● When do campus partners do inventory?
when prompted by library staff

● How do I identify campus partner collections in the catalog? 
look through location codes

● Who is campus partner department contact?
campus partner department director



Collections 

Milton E. Ford LGBT Resource Center

Office of Multicultural Affairs

Gayle R. Davis Center for Women & Gender Equity

Pew Faculty Teaching & Learning Center



Collections



Collections



Collections 

https://www.gvsu.edu/lgbtrc/

Milton E. Ford LGBT Resource Center

https://www.gvsu.edu/lgbtrc/


537 titles

79% unique content

Books + DVDs

Target Audience = Students

Milton E. Ford LGBT Resource Center

Collections 



Collections 

The Office of Multicultural Affairs
https://www.gvsu.edu/oma/

https://www.gvsu.edu/oma/


Collections 

150 titles

69% unique content

Books + board games + DVDs

Target Audience = Students

http://www.gvsu.edu/oma/

The Office of Multicultural Affairs



Collections

Gayle R. Davis Center for Women and Gender Equity
https://www.gvsu.edu/cwge/

https://www.gvsu.edu/cwge/


Collections 

679 titles

70% unique content

Books + DVDs

Target audience = All

Gayle R. Davis Center for Women and Gender Equity
https://www.gvsu.edu/cwge/

https://www.gvsu.edu/cwge/


Collections 

Pew Faculty Teaching & Learning Center
https://www.gvsu.edu/ftlc/

https://www.gvsu.edu/ftlc/


Collections 

353 titles

70% unique content

Books + DVDs + Journals

Target Audience = Faculty

Pew Faculty Teaching & Learning Center
https://www.gvsu.edu/ftlc/

https://www.gvsu.edu/ftlc/


Collaborations
What I learned from Department Directors

❏ Asked how collection is managed

❏ Asked about their inventory 

❏ Asked about their inventory process

❏ Referred to staff 

https://www.liberaldictionary.com/pass-the-buck/

https://www.liberaldictionary.com/pass-the-buck/


What I learned from Department Staff

A. Collection managed by staff & students

B. Checkin/out handwritten on clipboard sheet

C. Inventory once a year if prompted by library staff

D. No use counts

E. Inadequate location description in library catalog

https://smallbusiness.co.uk/employee-ideas-business-listening-2544393/

Collaborations

https://smallbusiness.co.uk/employee-ideas-business-listening-2544393/


C. “Inventory once a year if prompted by library staff”
PROBLEM

E. “Inadequate location description in library catalog”
PROBLEM

Prioritizing Solutions



“Inventory once a year if prompted by library staff”

SOLUTION: MOU

Prioritizing Solutions



Prioritizing Solutions

MOU



“Inadequate location description in library catalog”

SOLUTION:  
1.  Change Status from Ask at Location to Call for Availability

2.  Add department name, address & phone number to Location

Prioritizing Solutions



Prioritizing Solutions



Adding Partners

Brooks College of Interdisciplinary Studies
https://www.gvsu.edu/brooks/

84 titles

62% unique content

Books + DVDs

Target audience = All 

https://www.gvsu.edu/brooks/


Design Thinking Academy
https://www.gvsu.edu/designthinking/design-thinking-academy-16.htm

Adding Partners

14 titles

86% unique content

Books + DVDs

Target audience = Faculty + Students

https://www.gvsu.edu/designthinking/design-thinking-academy-16.htm


Other collections:

• Office of Student Life book collection 

• Office of Undergraduate Research & Scholarship tube collection

Adding Partners



Create Item Record Template

Location

Status

Item Type

Item Code 2

Settings



Settings

Bib Record Settings

Location

Material Type

Bib Code 3

OCLC Holdings



Transportation

Inter-departmental Mail
https://www.gvsu.edu/facilitiesservices/allendale/inter-departmental-mail-44.htm

https://www.gvsu.edu/facilitiesservices/allendale/inter-departmental-mail-44.htm


❏Mail picked up and delivered two times per day 
Monday through Friday

❏ I created label template in Word to label boxes for 
each department

Transportation

Inter-departmental Mail
https://www.gvsu.edu/facilitiesservices/allendale/inter-departmental-mail-44.htm

https://www.gvsu.edu/facilitiesservices/allendale/inter-departmental-mail-44.htm


Once the templates are created and the 
process created and documented, the work can 
be done by a copy cataloger or student staff.

Final thoughts



Final thoughts

Serials

Closed holdings

Open holdings

New issues 



What I learned from Department Staff

A. Collection managed by staff & students

A. Checkin/out handwritten on clipboard sheet

A. Inventory once a year if prompted by library staff

A. No use counts

A. Inadequate location description in library catalog

Final thoughts



The Inventory Tool
“Institutional Marketing is a service unit under the University Relations Division.
We provide resources for university departments to help communicate our key 
messages and strengthen the university's image.”  

https://www.gvsu.edu/im/

Final thoughts

http://www.gvsu.edu/universityrelations/
https://www.gvsu.edu/im/


Final thoughts



Library administration’s thoughts:

Final thoughts

GVSU Libraries Dean Annie Bélanger
signed 02/28/2020



Sequencing Exercise

A. Determine how to present idea to library administrators.

B. Determine time commitment in developing campus partner connections.

C. Determine if supplies are needed and cost, i.e. barcodes, spine labels, mylar covers, property stamps.

D. Determine benefits of collaborating with campus departments with small, subject specific collections.

E. Determine campus departments with small, subject specific collections.  

Arrange the following steps in an order that makes sense to you.  
List your arrangement in the Chat.



QUESTIONS?

Susan Ponischil
Metadata & Resource Discovery Librarian

Grand Valley State University
ponisusa@gvsu.edu
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